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5.1 - Administrative issues at SA5 level
Date/time: 2019-01-15 10.00-11.30 (conf. call) 
Minutes in blue

1 – Quality
· CR quality check
· For SA5 plenary

· Quality check of draft TSs/TRs to be submitted to next SA meeting: which TSs/TRs to be sent to EditHelp. 
· For SA5 plenary

2 - Working procedures
· SA5 Working Procedures
· No updates

· Time management (mainly for OAM - email discussion on OAM exploder started 2018-11-16)
· For Charging, no issues currently
· Current situation summarised by Christian:

· We don’t have a big problem with time management, but we have some issues with the revision sessions which we think can be improved. So the focus is on the revision sessions and not the complete time management.

· Proposal is to shorten the first time of first discussion, to get more time for revision sessions. We also need to shorten the presentation time, and we should be strict to collect all comments before the discussion starts (and there may not be time for all discussions online).

· Christian is preparing a Tdoc with this proposal

· It also triggered some other questions on the OAM exploder regarding e.g. timing of study items. They will be taken into consideration as well.
· SA5 meeting facility requirements 
· New updates for PA requirements etc.
· AP from SA5#122 on Thomas to check the best English wording in a couple of cases. 
· TS/TR process 
· No updates
3 - SA 

4 - Meeting calendar (S5-186012)
· 2019 calendar and hosts for 2020
· A second discussion of potential hosts for 2020 was made
· From February, Thomas will start asking for hosts in 2020

· Question: Is the ad-hoc meeting in Japan in June this year confirmed? Reply: Yes, it is confirmed with the host JF3 (Post-meeting note: An invitation has not been sent out yet, but a reminder has been sent to JF3 and they replied that it is planned to be sent out soon).
5 - External cooperation
· Communication plan, 2nd draft
· This plan was discussed and further progressed, considering SA5 representation at some external conferences in 1H2019 like Layer123 (2 abstracts have already been sent and accepted).
· ETSI NFV

· No news

· NGMN 
· No news

· ETSI EE & ITU-T SG5
· No news

· ONAP
· No news

6 – AOB
· SA5 20 years 1 Feb. 2019!
· Notes from SA5#121: SA5 20 years to be celebrated at SA5#124 (Taipei).  

Annex: action points

	N°
	Prime(s)
	Action point
	Target
	Status

	114.1
	VC (Christian)
	Clean-up references to external and non-public documents in SA5 specifications. 
	Best effort
	Open 

The process to resolve the external references issue has been described in S5-171219 (endorsed at SA5#111). 

The list of SA5 specifications including external references has been provided in S5-173327 at SA5#113. 
Latest status found in Christian’s contribution to Reno (S5-176295).
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